PROCEEDINGS OF THE HEAD MASTER/MEO, ______________________________
PRESENT: _____________________________
Rc.No. ____ /








Dt.  ________

Sub: Secondary Education – LTC – Permission to avail  LTC during the block period
       Of ________ to Sri ___________________________________ –  Orders – Issued.

Ref: 1. Govt. Memo No. MI/12168/2007, dt. 22.12.2007.

       2. Application of the individual, dt. _____________

In pursuance of Govt. Memo cited, orders are issued to ______________________________  ______________________ to permit him to avail LTC from __________   to   ___________     along with his family members during the block period of ___________ to the place mentioned against their name other than some town in Andhra Pradesh i.e. from ___________________ 

To ____________________________.

	S.No.
	Name of the Employee
	Family Members
	Age`
	Relation
	Visiting Place

	1
	 
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	


1. The teacher who is availing LTC is instructed that he should submit his claims for reimbursement within 30 days of this return journey.

2. He should submit the Train/Bus Tickets in original for his LTC claim.

3. If the LTC claim is proved as false at later date the entire amount will be recovered in lump sum as and when the same is brought to light at any time apart from disciplinary action under CCA rules.

4. Certified that the Headmaster/Teacher to whom the LTC is permitted have put in more than 5 years of service.

5. He/She should furnish a certificate that all the family members are dependent on his/her and they traveled with him/her.

6. Certified that during the block period of ____________ he/she was not sanctioned such concession prior to this. 
7. Certified that the necessary entries are made in the service register of the individual.  If any irregularities are found the entire amount will be recovered by Rule (IR) of the LTC. 

Sign of HM/MEO
Copy to

The individual concerned.

The Sub-Treasury Officer, ______________________
The bill.

